Schedule Tools:

Calendar, pocket or full page size
Day-planner

Electronic scheduling program (in cell phone
or electronic organizer)

Alarms (in cell phone, wrist watch, etc.)

If you aim at nothing, you hit it every

time.
Lloyd Hokitt, BC Professor

Don’t Forget

Classes & study time (late start
classes, too)

Schedule travel time and time to find
parking. Plan 2 to 3 hours per week of
study time for each hour in class. Make
tests and assignments stand out visually.

Tutor Sessions, study groups, etc.
Schedule tutor and study group times just
like classes.

Work, internship, volunteer job, home
responsibilities

Plan enough time in your schedule for
your work-related commitments, including
time to dress appropriately, travel to and
from the work site, to prepare and eat
nutritious meals, etc.

Personal time, recreation, worship, etc.
Important things in life don't just happen
without a plan to make them happen.
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Modify your schedule as needed.




